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INOJIOKEHUE

0 IOpsI/IKe Pa3paboTKe, IPUHATHS H YTBEPKICHA JOKAILHBIX HOPMATHBHBIX AKTOB
B MYHHIUIAILHOM aBTOHOMHOM JOIIKOJIEHOM 00pPa30BaTeLHOM ydpekaeHne ropoa
Habepexnabie Yennn1 «/leTckmii cax KOMOMHHPOBaHHOro BuAa Ne 13 «Yani6kay

O0mme most0xeHNs

1.Hacrosimuit [Topsinok pa3paGOTKH U yTBEPIKICHHS JIOKATBHBIX HOPMaTHBHBIX akTOB MA/OY
«[eTtckuit cag Ne 13 «Ynbibra» (nanee-YupexgeHue) pa3zpaboTaH ¢ IENBIO pasTpaHUYCHHS ITOJITHOMOYHH,
ONPEICICHUS MOPsAaKa NCHCTBAMN, U HAIIpaBIeH Ha M30eKaHWe HAPYIICHMI KOHCTUTYIIHOHHBIX HOPM,
HOPM TpyZOBOIO 3aKOHOJATEIbCTBA, 3aKOHOJATENBCTBA 00 OOpA30BAHMH W HHBIX IpaB U cBO0OO
rpaxkaaH. ‘

Hacrosmmii Ilopsnok onpenenser obmme TpeGoBanus k HOPSAAKY pPa3spabOTKH IMPOEKTOB
JIOKAIIbHBIX HOPMAaTHBHBIX aKTOB, OCHOBHBIC TPEOOBAaHHS K COAEPKAHHUIO JIOKATHLHBIX HOPMAaTHBHEIX
AKTOB, IIOPAAKY NPUHATHA yKa3aHHBIX aKTOB, a TAK)KE BHECCHHUE B HUX JIOIOTHEHHUH 1 H3MCHCHHIA,

2.IToHsATHE JIOKAJILHBIX HOPMAaTHBHBIX aKTOB

2.1. IlonsATHE JTOKAIBHOrO HOPMATUBHOTO akTa. [10j1 JOKAMBHEIME HOPMAaTUBHBIMHU aKTaMH B
CMpICie HacTosiero Ilopsjka moHMMaroTCs paspaGaTsiBacMble M IPHHAMAEMbIE B Vupexaenud B
COOTBETCTBHH C €ro KOMICTEHIUEH, ONPENENCHHON NeHCTBYIOMMM 3aKOHOIATENbCTBOM U Y CTaBoM,
BHYTPCHHHC  JIOKyMCHTBI, ~ yCTAaHABIMBAIONIME  HOPMBI  (UpaBHia)  OOMEr0  XapakTepa,
PEAHASHATICHHbIC NI PEryIMPOBAHHS IPOM3BOACTBCHHOM, YIpaBIeHIecKol, YUHAHCOBOH, KanpoBoil
¥ MHOH (YHKUMOHATBHON IESITeIBbHOCTH BHYTPH Yupeskaenus. JIOKaTbHBIM HOPMAaTHBHEIM aKTOM
BEICITIEH FOPHAMIECKOH CHIIBI IIpH3HAeTCs Y CTaB VupeKneHus.

2.2. JloxanpHble HOPMATHBHBIE AaKTHI, perymmpyoomue 00pa3oBaTeNbHBIA IpoIecC B
Yupesxnenun KOHKPETH3UPYIOT IPaBa i 00S3aHHOCTH Y9aCTHEKOB 06Pa3oBATeTBHBIX OTHOLICHHI.

2.3. JlokallbHbIe HOPMATHBHBIE aKTbl, PETYTHPYIONIHE TPYIOBHIE OTHOIICHHS B Vupexnenun
COCTaBJIAIOT 0COOYI0 00JacTh OTHOLICHWH MeXIy paboTomareieM u paboTHHKAaMK YupexneHus.
PaspabarsIBarotest 11 peanmsanun IIpaB paOOTHUKOB, UCIIOJTHEHHS HMHU 0053aHHOCTEH, TTOIIEPKAHU
JUCIHIIIMHEL B TPYIOBOM KOJIJIEKTHBE. ;

HopMBI JI0KaNbHEIX HOPMATHBHBIX aKTOB YupekIeHHs, YXyIIAOIIHe TON0KCHIE paboTHUKOB
10 CPaBHCHMIO C YCTAaHOBICHHBIM TPYAOBBIM 3aKOHOJATENBCTBOM M WHBIMH HOPMATHBHBIMH
TIPABOBBIMH  aKTaMH, COLCPXAIMMH HOPMBI TPYZOBOIO TIpaBa, KOIUIEKTHBHBEIM JIOTOBOPOM,
COTTIAIICHUAMM, @ TaKKe JIOKaIbHBIC HOPMAaTHBHBIE aKTBl, MNPHHATEIE 0e3 COOIIONEHHS
YCTaHOBJICHHOTO cTaTheit 372 Tpynosoro Konekca oprana paGoTHHKOB, He TIONEKAT IPUMEHEHHTO.

JlokanbHEIe HOpMATHBHEIEC aKTHI YupeskieHus YTBEPIKIAIOTCS paboTonarenem (3aBeayromum) B
TIpCIICIax KOMICTCHIMK B COOTBETCTBUM C TPYAOBBIM 3aKOHOAATEIECTBOM M MHBIME HOPMATHBHBIMH
IIPaBOBLIMH  aKTaMH, COAEPXKAIMMH HOPMBI TPYAOBOIO IpaBa, KOJUICKTHBHBIMH JOTOBOPAMH,
cornamenusamu (4. 1 cr. 8 TK PD).
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2.4. YauounupoBaHHEIX (OpM U1 NPHHITUS JOKAIBHBIX HOPMATHBHBIX akToB J[OVY He
ycraHaBiuBaeTcs. VckiroueHne cocTaBIsIOT mrTaTHoe pacnucanue (popma Ne T-3), rpaduk otmyckoB
(popma Ne T-7) m (opmbl JTOKAIBHBIX HOPMATHBHBIX aKTOB, YyTBep)kaeHHbIe IlocTaHoBIEeHHEM
I'ockomcrara Poccuu ot 05.01.2004 No 1 «O6 yTBepxaeHUN YHUGUIIUPOBAHHBEIX (OPM IEPBUYHON
YUETHOH TOKYMEHTAIIUH 110 YUeTy TPyZAa U €ro OIIaThI».

@opMBI  OCTAJIBHBIX JIOKATBHBIX HOPMATHUBHBIX aKTOB  YupexneHws, pabOTOJaTeNb
(3aBeyromIuUit) ONPENENIET CAMOCTOATENBHO. DTO MOTYT OBITh: HHCTPYKIIMH, METOIUKH, ITOJIOKEHHSL,
IIpaBUja, CTAHAAPTHI, IPUKA3bL, U JIp.

3.Knaccudukanus JOKaIbHBIX aKTOB:

3.1. ITo crenenn 3HAYNMOCTH:

— o0s13aTeNbHbIe — COCTAB TaKMX JIOKAIBHBIX aKTOB OIpeNeeH TPYIOBEIM 3aKOHOIATETHCTBOM.
Tpynosoit kogexc P® comepxuT npsMoe yKazaHUE Ha IPUHSTHE HOJOOHBIX TOKYMEHTOB (HampuMep,
¢r. or. 189,135 TK P®).

— Heo0g3aTeNbHBIE — TaKWe JOKYMEHTHl NPAMO HE IPEAYCMOTPEHBI  TPYJOBBIM
3aKOHOJIATEICTBOM, PabOTONATENh IPUHAMAET JIOKATBHBIE aKThI TI0 CBOEMY YCMOTPEHHIO.

3.2. Ilo cepe neitcTBU:

— o01mero xapakrepa, pacIpoCTPaHSIOLINECs Ha BCIO OpraHU3aIHIo;

— CHEeNHAIIFHOTO XapaKTepa, KaCaroIKecs OTIEIbHBIX BOIIPOCOB.

3.3. Ilo kpyry mui: :

— pacupoCTpaHsIOIIHEecs Ha BCeX paOOTHUKOB OpraHU3allny;

— PacIpOCTPaHSIOMKECS Ha ONIPENEICHHYIO KaTerOpuio padOTHHKOB;

3.4. Ilo cnocoOy npuHATH:

— IIpUHUMAaeMble paboToaTeseM eINHOINYHO;

— IPUHUMAaeMble ¢ Y4€TOM MHEHHs IIPEACTaBUTEIBHOIO OpraHa paOOTHHKOB. B aToM cityuae
IPU [IPUHSATHH JIOKATBHBIX aKTOB HEOOXOAUMO coOJIONaTh MOPSAOK, IpeaycMoTpeHHsbii ct. 372 TK
PO®.

3.5. Ilo cpoky neitcTBus:

— IIOCTOSIHHOTO JIeHCTBHUS;

— beccpouHbIe;

— C OIIPEJIEIIEHHBIM CPOKOM JEHCTBHS.

3.6. [1o cpoky xpaHeHus:

— IOCTOSIHHOT'O XpaHEHUST;

— 75 net;

— IpyTHe. ,
4. CTpyKTypa H coiep:KaHHe JOKAJIbHbIX HOPMATHBHBIX AKTOB

4.1. CtpykTypa U coepaHue JTOKATbHBIX HOPMAaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIIEHUH KOTOPBIX HEOOXOIUMO IIPUHATHE TAKUX aKTOB.

VY CI0BHO CTPYKTYPY JIOKATBHBIX aKTOB MOYXHO Pa3e/IUTh Ha CIEAYIOIUE YacTH:

— o0IIue MOJIOKEHHSI: IEPEUEHDb PETyIUPYEMBIX BOIIPOCOB; HOPMATHUBHBIE MIPABOBBIE aKTHI, B
COOTBETCTBHHM C KOTOPBHIMH JIOKaJIbHBIA akKT IIPUHUAMAETCS; MOApa3feNieHHus WIA KaTerophH
pabOTHHKOB, IOIAaIA0IIHE IO IeHCTBHE JIOKAIBHOTO aKTa;

— OCHOBHAsl 4YacTh: IpaBa W 00s3aHHOCTH pabOTHHKA M paboTojarers; MpPOIEIyphl, HE
onpejielieHHbIe  3aKOHOJATEIbCTBOM; IOPSIOK B3aUMOAEHUCTBUS CTPYKTYpPHBIX I10JIpa3/IelIeHHH B
32BHCHMOCTH OT CHEIM(UKH JIOKATHHOTO aKTa; IeUCTBHSI CTOPOH, CPOKH, OTBETCTBEHHOCTb U IIP.

— 3aKJII0YNTENbLHbIE IO0JI0KEHHNS: BpEMsl BCTYIUICHUS JIOKAIBHOTO aKTa B CHIIY, IepeYeHb
JOKANLHBIX aKTOB WK OTJEIBHEIX MTOJIOKEHUH, TPEeKpallaoliX AeHCTBHE C IPUHATHEM HOBOTO aKTa.

JlokanpHBIE aKTBI MOTYT COJEpXKaTh IPUIIOXKEHHUS, KacarolHecs BOIPOCOB, OTPAKEHHBIX B
ITHX aKTax.

4 2. TekcT JIOKAILHOTO HOPMATUBHOTO aKTa COCTABIIAETCS Ha PYCCKOM S3BIKE.

5. PazpaboTKa HOpMATHBHOI0 JIOKAJIbHOI0 aKTa



e

[

IIpoexTh! oKaTbHEBIX HOPMATHBHBIX aKTOB pa3pabaThIBAIOTCS MO PeIEHHIO ITenaroruueckoro
cosera, OOmero coGparus wim aIMUHHCTPAlUY YUpesKIeHHS B 3aBHCUMOCTH OT HX KOMIIETEHITHH,
ONPE/ICIICHHOH 3aKOHOM H Y CTaBOM Yupesxnenus,

5.1. Dtamsl paspaboTku IIPOCKTOB JIOKATbHBIX HOPMATHUBHBIX aKTOB:

5.1.2. Onpenenenue Bompocos, mo KOTOPBIM TpeOYIOTCS paspaboTka u YTBEPKIIEHHE

JIOKAJIbHOTO HOPMATUBHOTO aKTa. I10TpeGHOCT BEISBIISETCS B XOJIe COBEINAHUM, coOpaHmii,
nanepok. CaMu paGOTHHKH Yupesknerus MOTYT BBICTYIIUTb C WHHLMATHBOM CO3NAHHS JTOKAIBLHOLO
HOPMATHBHOTO aKTa IIPH BBIABICHHH B X0Jle PabOTHI HEYPETyJIMPOBAHHBIX BOIPOCOB.

5.1.3. Co3nanue paboueii TPYIIIBI IO pa3paboTKe JIOKAIBHOrO HOPMAaTHBHOTO aKTa. _

5.14. Ha3snauenmme oTBeTCTBEHHOTO PYKOBOIUTENS pabodedl TIpymmsl, KOTOPbIi Oynet
KOOPMHAPOBATD YYACTHUKOB M KOHTPOJIMPOBATH YCTAHOBIICHHEIE CPOKH pa3pabOoTKH JIOKAILHOTO
HOPMATHBHOTO aKTa. OCTalbHBIE WIEHBI TPYIIIEI BIIPABE BHOCHTH MPEUIOKEHHS U 3aMEYaHHs B XOJe
HOATOTOBKH TIPOCKTA OKyMeHTa. [TpH HeO6XOMMMOCTH OTBETCTBEHHELI HCIIOTHUTENb I0pabaThIBaeT
€r0 C y4eTOM BHECEHHBIX 3aMEYaHMUI.

5.1.5.Cornacosanne IIPOCKTa JIOKAJIBHOTO akTa. Ha nammoMm »stame MPOEKT HEOOXOMUMO
COr7IacoBark C y4aCTHHKaMM pabodell rpymmsl u APYTHMH 3aHHTEPECOBAHHBIMHU JIHIAMH 5.6. [Tocie
COTIACOBAHMS MPOEKT NEPENACTCS HA YTBEPIKIEHHE paboronaremo. Ecimu s IPUHATHS JTOKAJIBHOTO
aKTa HEOOXOIMMO YUYHTHIBATH MHEHHE IPEACTaBUTENBHOTO OpraHa paboTHUKOB (mpodeorosa), To 1o
YTBEPXICHUSL paboTOAATeNleM IIPOEKT MOKyMeHTa W ODOCHOBaHHE 1O HEMy [ONKHEI GLITH
HAlIpABICHEL B 3TOT opras. (cT. 372 TK P®.)

6. IlpuasaTHE TOKANLHBIX HOPMATHBHBIX AKTOB

6.1.Cormacro cr. 12 TK P® nokansmeii aKT BCTYNACT B CHIY CO JHS €ro HPHHSTHS
paboTonaTenem uim co mus, YKa3aHHOTO B 3TOM JIOKyMEHTe.

Paborozarens Mmoxer mpuHATE MOKaIBHBE aKTBI CTICTYIOLTUMHE CIIOCO6aMU:

— YTBEPIIUTE;

~ M3/1aTh TIpAKa3 (PaclopshkeHne) 06 yTBep K IeHHH TOKATEHOIo akra.

6.2.VTBepkaas NOKATBHBIA aKT, paboTosaTens MOKEH MOCTABHTEH INOJIKCh B PEKBU3UTE
“T'pud yrBepx)nerns AOKyMEHTa”. TOT PeKBH3HT PacIoNararoT B IIPABOM BEPXHEM YITIy JOKYMEHTA.
[Tomumo moxmmcu TpU(] JODKEH COCTOSTh W3 CIOBA YTBEPXIAIO (6e3 KaBBIYEK), HAUMEHOBAHMUS
AODKHOCTH JIAIA, YTBEPIKAAFOLIETO JOKYMEHT, €10 HUHUIMATIOB, DaMUIIHK B JATHI TOMHCAHHISL

6.3.Ilpu yrBepxneHUH AOKYMEHTA HECKONBKHMHU JIOJDKHOCTHBIMH JIMIAMH UX ITOITHCH
PacroararoT Ha OHOM ypOBHe.

6.4.JIoKalbHBI  akT MOXKeT UPHHUMATBCS IyTeM H3JaHHUA IIpHKa3a (pacnopspxenmus).
YHuQuumpoBasHoit hopMe! [T Takoro TIpAiKasa He IpeyCMOTPEHO, OITOMY paboToNaTeTs BIIpaBe
OHPEIICIHTE €€ CaMOCTOATENsHO. B mpukaze 06 YTBEPXKICHAN JIOKAJIBHOTO aKTa HeOHXOMHMO
OTPa3HTh:

— AlaTy BBE/ICHHUS JIOKAJILHOTO aKTa B JIEHCTBHE;

— YKaszaHue 00 03HAKOMIICHHH PaGOTHUKOB C JOKATBHLIM aKTOM M CPOKH JUISI 3TOT0;

— (GaMuUIHH | TOIKHOCTH JIAL, OTBETCTBEHHEIX 34 COOJIIOIeHHE JIOKATLHOTO aKTa;

— IDYTHE YCIIOBHSL.

7.03H2KOMJICHI/IB Y4acTHHUKOB 06pa3OBaTeJII>HOFO mpouecca ¢ JIOKaJIbHbIMH
HOPDMAaTHUBHBIMH aKTAMH

7.1. PaboTHuKH Vupexnenus (sactb 2 cratsm 22 TK P®) B obs3arensrOM NOPSZIKE TOJKHEI
TR 03HEKOMICHBl NOA JIHYHYIO POCHHACE CO BCEMH JOKANLHEIMH HOPMATHBHBIMH AKTAMIH.
SENESMENME B OPTaHH3alUA M HETIOCPEACTBEHHO CBS3AHHBIMH C HX TPYAOBOH J€ATENBHOCTHIO.
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ST BOEATBHBIH aKT KacaeTcs 00y9aroIHXCs, HX PONUTENIEH, OH HOMKEeH OBITH AOBEASH 40 HX
R IEEE
PoanTenu (3aKkoHHBIE IIPEACTaBUTEIIN ) 3HAKOMSTCS C JIOKATHHEIMHE HODMAaTHBHEIMH aKTaMH

I SSCEIEACHIH B IONIKOJIBHYIO 00pa30BaTelbHyI0 OpraHH3aIlHIo.
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7.3. JlokanbHbIe HOPMAaTHBHBIE aKTHI Pa3MEIIarOTCs Ha odunuansHOM caiite YupexneHns.

8. I/I3MeHeHHe JIOKAJILHBIX HOPDMATHBHLIX AKTOB

8.1.Paboronarens BIPaBe BHOCHTE H3MEHEHHS B JIOKAIBHBIC AKTEL:

~ B CBA3H CO BCTyIUIEHHEM B cmily mm60 HSMCHEHHEM 3aKOHA WIIM JPYroro HOPMaTHBHOT'O
TPaBOBOT0 aKTa, COZIEPIKALIETO HOPMEI TPYZROBOro mpasa, KOJIIIEKTHBHOLO AOTOBOPA, COTNIAINEHHS;

— O COOCTBEHHOMY YCMOTpeHHIO. B atoMm cryuae BAKHO, YTOOBI IPHHAMAEMEBIE JTOKAIIBHELC
AKTBl HE YXYAIIAIH TOJIOKECHHS PabOTHUKOB 1o cpaBHeHHIO C TPYNOBBIM  3aKOHOJATEIHCTBOM,
KOJUICKTHBHBIME [I0TOBOpaMH, COTVIANIICHUSIMKT (2. 4 ct. 8 TK PO).

8.2.VI3MeHeHus BHOCSTCS B TOM K€ TIOpAIZKe, B KOTOPOM JOKATBHEIH aKT pa3pabatsiBaiics u
YTBEPXKIAICI NepBOHAYAIBHO. Heo6xomumo YUUTBIBaTh, 4YTO H3MEHEHHS MOTYT 3aTparuBaTh
OTIPEZICTICHHEIC CTOPOHAMHE YCIIOBHS TPYNOBOTO NOroBOpa, a cormacHo cr. 72 TK P® 310 nomyctumo
TOJIEKO 110 cormamenso cropor. Paboronaress BIIPaBe B OZHOCTOPOHHEM MOPSIIKE H3MEHSTE yCIIOBHS
TPYZIOBOTO 110T0OBOpa TOIBKO B Cilyuae OPTaHH3AIHOHHBIX HIIH TEXHOJIOTMYCCKIX H3MEHEHUHN YCIIOBME
Tpyza. Ilpu 3tom HE0GXO0MIMO coomonars IPOLENYpY. OIpeNeNeHnyro B cT. 74 TK Po.

9. OT™ena JOKAJIbHBIX aKTOB.

9.1.Cornacro ct. 12 TK P® OCHOBaHMSAMH JUIS IIPEKpanIeHus ACHCTBHSA JIOKATBHOTO aKTa MK
OTACIBHBIX €0 MOJIOKEHHUI ABIISIOTCS:

ACHCTBHE MO OKOHYAHUH KaJIeHJapHOTO Tofa;

— OTMeHa (IpH3HAHWE yTPaTHBIIIM CHIIy) JIOKaJIbHOTO aKTa u6o OTICNBHBIX €r0 MOJIOKEHMIT
APYTHM JOKAIEHBIM aKTOM;

— BCIVIUIEHHE B CHJIy 3aKOHA HIIH APYTOT0 HOPMAaTHBHOTO MPaBOBOro aKTa, comepkalrmero
HOPMBI TDYIOBOrO IIpaBa, KOJIIEKTHBHOIO A0TOBOpa,  cornameHus, korma YKa3aHHbIC aKThI
YCTaHaBIHBAIOT 00JIee BHICOKHIL YPOBCHDb TapanTHii pabOTHHKAM Mo CPAaBHEHHIO C NEHCTBOBABIIHM
JIOKQILHEIM aKTOM.

aKTa WIIH OTASNBHBIX €I'0 ITOJIOXKEHUI IIpeKpamaeTcs.
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